CAKABEY IMAM HATIiP ORTAOKULU
E-GUVENLIGI iCIN
KABUL EDILEBILIiR KULLANIM POLITIKASI
(ACCEPTABLE USE POLICY- AUP)

Bu metin okulumuzdaki tiim bilgi ve bilisim teknolojilerinin ne sekilde ve kimler tarafindan
kullanilabilecegini belirlemek amaciyla hazirlanmistir. Bu politika okulumuzda bulunan yonetici,
Ogretmen, 6grenci personel, veli ve okulla baglantisi olan tiim paydaslarin giivenligini amaglamakta ve tiim
paydaslar1 kapsamaktadir.

Kullanicilar, okulumuz ve Milli Egitim Bakanlig1 tarafindan temin edilen tiim tablet, masaiistii ve
diziistii bilgisayarlar ve akilli tahtalar ile kullanicilar tarafindan temin edilen tiim cep telefonlar1 ve benzer
sekilde kayit alabilen tiim cihazlar1 kullanirken ve bu cihazlarla gergeklestirilen e-posta gonderimi, internet
kullanimi, veri kaydi ve mobil iletisim ya da ag lizerinden veri transferi (yazi, resim, ses ve video paylagimi)
gibi eylemleri gergeklestirirken okulumuzun asagida belirtilen kurallarini iceren e-giivenlik politikamiza
gore hareket etmek zorundadir.

KURALLAR VE SINIRLANDIRMALAR

= Okulumuzda her sinifta Fatih Agina bagli etkilesimli tahta ve 6gretmenlerin kullanimi i¢in
ogretmenler odasinda bulundurulan bilgisayarlarin giivenliginden sorumlu bir E-giivenlik Koordinatorii (E-
safety Mentor) bulunmaktadir. Anti-viriis programlari, giivenlik duvarlari igeren ve istenmeyen web-
sitelerine girigin Milli Egitim Bakanlig1 tarafindan engellendigi bu cihazlardan internete filtreli ve giivenli
erisim saglanmaktadir. Bununla birlikte kullanicilar yaptiklari islemlerden sorumludur.

= Siniflarda kullanilan akilli tahtalara 6gretmen erisimi ancak anahtar yiiklii USB belleklerle saglanir.
Ogrenci kullanimi ancak 6gretmen gdzetiminde yapilir.

= Belge indirme, yazilim yilikleme ve sistem ayarlarinin degistirilmesine kars1 okulda kullanilan tiim
cihazlar sifrelenmistir ve gerekli degisikliklerin yapilmasi i¢in okul idaresinden izin alinmali ve
degisiklikler E-giivenlik Koordinatorii gozetiminde yapilmalidir.

= Okulumuzun idare odalarindaki bilgisayarlarda sadece gorevdeki memur ve yetkili kisiler islem
yapabilir. Resmi e-posta kullanimi yalniz bu kisiler tarafindan gergeklestirilebilir.

= E-giivenlik, teknoloji bagimliligi ve siber zorbalik konulari ve alinacak 6nlemler her akademik y1lin
basinda 6gretmenlere E-giivenlik komisyonu tarafindan, velilere rehberlik d6gretmenimiz tarafindan ve
ogrencilere sinif 6gretmenleri tarafindan seminer seklinde sunulmaktadir.

= Ogrenciler, personel ve okul disindan bireyler okulumuzda izinsiz resim veya video gekemez, ses
kaydi alamaz ve bunu herhangi bir platformda yaymlayamaz. Okul sitesi ve sosyal medya hesaplarmin
isleyisi sadece Okul Web Sitesi Yayin Komisyonu tarafindan takip edilebilir. Okul sitesi ya da okulun resmi
sosyal medya hesaplarinda yayinlanan 6grenci igerikli haberler i¢in velilerden sene basinda izin dilekgesi
alinir.

=» Ogrencilerin okul iginde cep telefonu, tablet, akilli saat ve benzeri iletisim cihazlarin1 kullanmalar
ve okul agina baglanmalar yasaktir. Bu cihazlar ilk dersten dnce idareye teslim edilip okul bittiginde geri
almir. Gerekli kullanim i¢in- egitim amagli olsa bile- mutlaka idareden izin alinmalidir.

» Okul E-giivenlik Politikamiz her yil giincellenmektedir. Personelle goreve baslama sirasinda ve
yeni 6grenciler ve velilerle de kayit esnasinda paylagilmaktadir. Y1l icerisinde de ilgili degisiklikler her
giincelleme sonrasi tiim iletisim kanallarinda paylasilmaktadir ve internet sitemizde yaymlanmaktadir.

" Yardim ve Oneriler i¢in Okul E-giivenlik Koordinatdrii ve E-gilivenlik Komisyonuna
bagvurulmalidir.

E-Giivenlik Komisyonu Okul Web Sitesi Yayin Komisyonu
Derya TEZEL (Ingilizce Ogretmeni) Meryem Ozge AKEL OGUZ (Ingilizce Ogretmeni)
Abdiilkadir AKSU (Miidiir Yardimcisi) Abdullah Ahmet KUL (E-Giivenlik Koordinatdrii)

Selim SARI (Okul Miidiirii)



CAKABEY RELIGIOUS VOCATIONAL SECONDARY SCHOOL
ACCEPTABLE USE POLICY (AUP) FOR E-SAFETY

This document has been prepared to determine how and by whom all information technologies in
our school can be used. This policy aims the safety of the administrators, teachers, students, personnel,
parents and all departments connected to our school and covers all units.

The users have to act in accordance with our school’s Acceptable Use Policy which includes the
rules stated below while using all desktop and laptop computers, tablets and smart boards provided by our
school or The Ministry of National Education or all other mobile phones and similar devices that can record
and while performing actions on these devices such as communication or data transfer over the network
(text, image, audio or video sharing).

RULES AND LIMITATIONS

= In our school, there is an E-safety Mentor who is responsible for the security of the interactive
whiteboards connected to the Fatih Network and the computers kept in the teachers' room for the use of the
teachers. Filtered and secure access to the internet is provided through these devices, which contain anti-
virus programs and firewalls. Access to unwanted websites is blocked by the Ministry of National
Education. However, the users are responsible for their actions.

= Teacher access to smart boards used in classrooms is only provided with key-loaded USB
memory sticks. Students can use these boards only under the supervision of the teacher.

= All devices used in the school are encrypted to prevent downloading, installing software and
making changes in system settings. Permission must be obtained from the school administration to make
the necessary changes and must be conducted under the supervision of the E-safety Mentor.

= Only the authorized people can operate on the computers in our school’s administration rooms.
Official e-mail account can only be used by these authorities.

= E-safety, technology addiction and cyber bullying issues and the precautions to be taken are
presented in the form of a seminar to teachers by the E-safety Mentor, to parents by our school counsellor
and to students by their teachers at the beginning of each academic year.

= Students, staff and individuals from outside the school cannot take pictures, make sound or video
recordings in our school without permission and cannot publish them on any platform. The operation of the
school website and social media accounts can only be monitored by the School Website Publication
Commission. A petition for permission is received from parents at the beginning of the academic year for
the student-related news published on the school website or the school social media accounts.

= Students are not allowed to use their mobile phones, tablets, smart watches and similar
communication devices within the school and to connect to the school network. These devices are delivered
to the administration before the first lesson and taken back when the school is finished. Permission must be
obtained from the administration for the necessary use- even for educational purposes.

= Qur School E-safety Policy is updated every year. It is shared with the new staff during
inauguration and with the new student and parents during registration. After each update, the relevant
changes are shared in all communication channels throughout the year and shared on our website.

= The School E-safety Mentor and E-safety Commission should be consulted for help and
suggestions.

E-Safety Commission School Website Publishing Commission
Derya TEZEL (English Teacher) Meryem Ozge AKEL OGUZ (English Teacher)
Abdiilkadir AKSU (Assistant Principal) Abdullah Ahmet KUL (E-Safety Mentor)

Selim SARI (School Principal)



